CODE OF CONDUCT


The Wingdale Elementary School, in compliance with the

 Commissioner’s Regulations, involves students, parents administrators, 

school service professionals and members of the Board of Education in 

contributing to the development of its School’s Code of Conduct.

Our Code of Conduct represents our vision, values and expectations 

of how everyone in our school community will behave. There are four 

guiding principles:




I am responsible




I am respectful




I am prepared




I am safe

Effective discipline is essential in the teaching and learning 

process.  The staff of Wingdale Elementary School has established an 

educational environment in which children can comfortably learn at their 

own level and with maximum satisfaction.  Each student has the right to 

learn and play at Wingdale Elementary School without disruption or 

antagonism from others.

 
 The staff is committed to teaching and reinforcing appropriate student 

behavior.  Students are encouraged to consistently follow school rules of 

conduct, set a positive example for others, and always be conscious of how 

their behavior effects others.
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Our goal at Wingdale Elementary School is to assure that

 each child achieves success.  We believe that you, as parents, play an 

important role in helping your child achieve  Wingdale Elementary 

School expectations, both academic and behavioral.


We believe that the major role of parents in school discipline is to 

continually show interest in and support  their child at school.  Generally, 

faculty and staff administer discipline, but when the situation warrants, the 

principal becomes involved.  Parents are not necessarily called about the 

first problem as students are encouraged to take responsibility for their 

actions.  We believe each student has the final responsibility for the 

consequences of his/her behavior.  If your child exhibits unacceptable 

behavior at school, you will be asked to assist us in helping your child to 

succeed in this environment.  With your cooperation and help we can 

provide a positive, productive, and safe learning environment for your child.


Good school discipline provides consistency and direction.  Students 

and parents must know what specific action will be taken when a rule is 

broken and also the proper steps to take if they wish to appeal a decision.  

Good school discipline should acknowledge students who are doing things 

right, and must be cognizant of the fact that some individuals may have 
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problems that prevent them from functioning well in a regular school setting.  

For those who cannot live within the rules, the administration will take 

action to ensure a positive learning environment.  Administrative contact 

will be made with the student, and if necessary, the parents or guardians.  In 

some cases an alternative educational plan or suspension may be necessary.

APPROPRIATE SUDENT BEHAVIOR

STATEMENT OF BILL OF RIGHTS AND

RESPONSIBILITIES
PREAMBLE

It is the position of The Wingdale Elementary School that each student 

should be treated as a person who can reasonably be held responsible for 

his/her own behavior.  The school administration will assist each student in 

this area of personal responsibility with logical rules of conduct that 

focus upon safety and respect for the rights and property of others.  All 

students shall show respect for the rights of other members of the school 

community.  Derogatory remarks based on upon sex, race, religion, ethnic 

background or handicap are unacceptable. 

Discipline is most effective when it deals with a problem at the time and 

place it occurs, and in a way that is viewed as fair and impartial.  

Therefore, before seeking outside assistance, teachers will first use 
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various resources to create a change in behavior.  When the teacher has 

made every effort to bring about positive behavioral change and has been 

unsuccessful, the student will be referred to the  administration.  At that 

point, the administration assumes the role of deciding what further action 

will be taken.

Disciplinary action, when necessary, will be firm, fair, timely and consistent 

in order to be most effective in changing behavior.

BILL OF RIGHTS AND RESPONSIBILITES OF STUDENTS

The Wingdale Elementary School recognizes that its students are guaranteed 

certain individual rights and have corresponding individual responsibilities. 

These responsibilities refer to the student’s obligation to others within the 

school community.  There is a clear necessity to balance individual rights of 

students and the general need for sound school operation and positive human 

relationships.  Included among these recognized rights are:

a) the right to attend school unless removed under due process as specified by Education Law.

b) the right to attend school in a safe and secure academic and social environment free from fear and violence.

c) the right not to be discriminated against because of sex, race, color, religion or national origin.

d) the right to enjoy the full benefit of teachers’ efforts undiluted by any disruptive student.

e) the right of freedom of speech, freedom of expression of ideas and the freedom of the press in compliance with the rights of others.
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f) the right to dress and groom oneself according to one’s own taste as long as it is not so distracting as to disrupt normal activities or become a health or safety hazard.

g) the right to be fully informed of school rules and regulations.

While the responsibilities incumbent upon students are often implied and too numerous to enumerate, there are certain special responsibilities required of a student that are of vital importance in a school setting.  Included in these are:

a) the responsibility to respect the dignity and worth of all individuals within the school community.

b) the responsibility to work diligently and strive for the highest level of academic and personal achievement.

c) the responsibility to dress so as to meet reasonable standards of propriety, safety, health and good taste.

d) the responsibility to refrain from using obscenity or vulgarity in verbal and written expression.

e) the responsibility of being punctual and present on a daily basis in the regular school program and perform to the best of one’s ability.

f) the responsibility of being prepared for each class with the appropriate materials and assignments.

g) the responsibility of cooperating with staff in investigation of disciplinary cases and volunteering information when the student has knowledge relating to a serious offense. 

h) being responsible for textbooks issued to him/her and returning them in good condition.

Responsibilities of Parents

Parents have the responsibility to:

a) work through disagreements with courtesy and respect for everyone          

involved.

b) make every effort to provide for the physical needs of the child.

c) encourage and lead the child to develop proper study habits at home, and 

complete homework assignments.
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d) teach the child to pay attention and obey the rules.

e) be sure the child attends school regularly and promptly report and explain absences and tardiness to the school.

f) 
participate in meaningful parent-teacher conferences to discuss the child’s progress and welfare.

g) 
keep informed of school policies and academic requirements of school programs.

h) be sure the child is appropriately dressed at school and school-related activities. 

i) discuss report cards and school assignments with the child.

j) bring to the attention of school authorities any learning problem or condition that may relate to the child’s education.

k) maintain up-to-date home, work, and emergency telephone numbers and other pertinent information at school.

l) cooperate with school administrators and teachers.

m) submit a signed statement that they understand and consent to the responsibilities outlined in this plan.

Responsibilities of Administrators:

Administrators have the responsibility to:

a) serve as appropriate role models for the students on their campus in accordance with the standards of the profession.

b) respond to discipline problems referred to them by teachers.

c) promote effective training and discipline of all students.

d) make a reasonable effort to contact parents regarding student conduct.

e) encourage parent communication with the school, including participation in parent-teacher conferences.

f) provide appropriate assistance to students in learning mature self-discipline.

g) assume responsibility and instructional leadership for discipline and for evaluation of the Student Code of Conduct.

h) monitor discipline trends and respond to them appropriately.
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Responsibilities of Teachers :

Teachers have the responsibility to:

a) serve as appropriate role models for their students in accordance with the standards of the teaching profession.

b) be prepared to perform their teaching duties with appropriate preparation, assignments, and resource materials.

c) comply with district and school policies, rules, regulations, and directives.

d) maintain an orderly classroom atmosphere conducive to learning.

e) teach to the standards of performance required by the state.

f) establish rapport and an effective working relationship with parents, students, and other staff members.

g) teach students to strive toward self-discipline.

h) encourage good work habits that will lead to the accomplishment of personal goals.

Code of Conduct


Students are expected to demonstrate good citizenship at school.  Student conduct should be respectful.   When conduct is inappropriate, it will be treated as a violation of the basic rights of others. Students should also develop a sense of personal responsibility for school property and for the personal possessions of other members of the school community.    Proper conduct is expected of students on school grounds, school vehicles and at school related activities, (for example the bus, field  trips, assemblies and the cafeteria).

Conduct of Visitors


In an effort to maintain a safe and healthy educational environment, all visitors to Wingdale Elementary must sign-in at the front desk.  Visitors are expected to conduct themselves in a manner that does not disrupt the academic process.


For reasons of safety and to minimize distractions, please drop off any 
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items for students at the main office.  A staff member will deliver these items. (e.g. lunch money, homework, books etc. )


Parents bringing students to school should plan to say good bye in the main office or lobby.


Parents wishing to volunteer are welcome. Please schedule your visit in advance with your child’s teacher.

Disorderly Conduct


Disorderly conduct includes, but is not limited to that listed below.  In most cases, disciplinary measures are specified here.  Where such is not the case, the principal will exercise discretionary judgment in dealing with the infraction in question.  Depending upon the seriousness of the offense, a parent conference will be initiated.

Academic Honesty

Academic honesty and ethical behavior are of utmost importance in the development of the responsible child.  It is the child’s responsibility to refrain from any form of cheating.

Contraband

No student shall possess illegal items such as, but not limited to, the following:

1. Weapons categorized as firearms, gravity or switchblade knives, cane swords, blackjacks, metal knuckles, chukka sticks, slingshots, razors, stilettos, rifles, shotguns, imitation pistols, explosive substances or devices.

2. Fireworks

3. Any other item which is considered illegal by the Penal Law of New York State

4. Any drugs or alcohol

8

Disciplinary Measures:

a. all violations of the above policy must be reported to the administration.

b. with probable cause, school personnel who see or suspect a student of possessing contraband may request that an administrator or his/her designee search the student and/or his/her belongings. This search will be conducted with another adult witness if possible.

c. if any contraband is found, the principal or his/her designee will confiscate said item(s) and inform the parents of the incident.  A parent conference will take place. It will be attended by the student, teacher, principal and parent.  At that time, the principal and staff involved will determine what disciplinary action will take place.

d. suspension by the principal for up to five days may result.  At his/her discretion, a Superintendent’s Hearing may also be recommended.

e. where appropriate, the State Police or local police will be notified.

False Fire Alarm

The reporting of a fire to school or fire officials or setting off a fire alarm without reasonable belief that a fire exists is considered a serious violation of school rules and state law.  As such, fire officials will be notified so that a thorough investigation may be conducted.  The results of the investigation will dictate the nature of any school-related penalty imposed.  Suspension from school may result.

Harassment

Harassment involves the persistent annoyance of one individual by another.  Some examples of this are: heckling, hounding, badgering, namecalling or

derogatory comments based on race, sex, national origin, religion, physical characteristics or intellectual ability.  


Disciplinary Measures:


Disciplinary action may include any of the following:

a. reprimand

b. use of behavior modification techniques as appropriate
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c. detention

d. suspension from school

Insubordination

Insubordination is the willful disregard of a reasonable directive issued by one in authority.


Disciplinary Measures:


Disciplinary action may include any of the following:

a. reprimand

b. detention

c. suspension from school

Objectionable Behavior

Any behavior, which infringes upon the rights of others or results in bodily injury, is considered objectionable behavior.  Manifestations of this behavior include, but are not limited to, running in hallways, shoving, fighting, pushing, overt sexual display, unsafe use of property, offensive gestures, continued talking, or making noise during a specific lesson or designated quiet time, and throwing of objects, e.g., food, snowballs, rocks, milk cartons, classroom materials, etc.


Disciplinary Measures:

a. All objectionable behaviors that may warrant disciplinary 

action shall be reported to the administration.                                                              

b. Depending upon the seriousness of the offense, disciplinary action may include the following:

1. reprimand

2. use of behavior modification techniques

10

3. in school detention

4. suspension from school

Obscene Language

The use of obscene language is regarded as improper and inappropriate.

Disciplinary Measures:
Disciplinary action may include any of the following:

a. reprimand

b. use of behavior modification techniques

c. in school detention

d. suspension from school

Poor Table Manners and Misuse of Food

The consumption of food and beverages is restricted to areas designated by the building administrator.  Exceptions to this policy may be made only at his/her discretion.  Proper table manners are expected.  Misuse of food and beverages will not be tolerated.  

Disciplinary Measures:
a. All acts of misuse of food or beverage that warrant disciplinary action shall be reported to the administration.

b. Steps taken may include:

1. use of behavior modification techniques

2. removal from the group and possibly from eating in the cafeteria

3. in school detention

4. suspension from school
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Theft

Theft is the unlawful taking of property thereby depriving the rightful owner of the use of that property.

Disciplinary Measures:

a. all acts of theft must be reported to the administrator.

b. with probable cause, any school employee who sees or suspects a student of possessing someone else’s property may request that an administrator or his/her designee search the student and/or his/her belongings.  This search will be   conducted with another adult as witness if possible.

c. the principal will notify the parents by phone.  A letter describing the reported incident may be sent to the parents by the principal.

d. stolen school property shall be returned, replaced or paid for by parents.  A parent or legal guardian of an individual under the age of 18 may be liable for restitution when the child engages in acts of theft involving school property.

e. suspension from school.

f. legal action, if appropriate, will be pursued.

Tobacco

No one is permitted to smoke in school buildings, on school premises or in district vehicles.

Disciplinary Measures:

a. confiscation

b. parent notification

c. in school detention

d. suspension from school 
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Vandalism

Vandalism involves any intentional damage to school property.

Disciplinary Measures:

a. all vandalism must be reported to the administration.

b. the principal will notify parents by phone of the incident.

A letter describing the reported incident will be sent to the parents by the principal.

c. damaged property shall be repaired, replaced or paid for 

by the parent or guardian.  A parent or legal guardian of an individual under the age of 18 is responsible for the malicious and destructive acts of such a person.

d. in school suspension

e. suspension from school

f. legal action, if appropriate, will be pursued.

Teacher’s Authority to Remove Disruptive Students

1. The Safe Schools Act provides that “any teacher” shall 

have the power and authority to remove a disruptive  student from “…such teacher’s classroom, in accordance with all applicable laws.”

2. “Disruptive pupil” is defined as “…an elementary and secondary student under 21 years of age who is substantially disruptive of the educational process or substantially interferes with the teachers authority over the classroom.”  This is distinguished in the law from a “violent pupil” who must be referred by the teacher to the principal for a minimum period of suspension.

3. The teacher will explain to the student why he/she is being removed from the classroom.  The student will have the opportunity to present his/her version of the events.  In the case of a violent student, this will take place within 24 hours of the event.

4. The principal, in turn, has the duty to inform the 
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5. parent/guardian of the removal and the reasons within 24 hours of the pupil’s removal.  An informal conference by the principal must be provided (if the pupil denies the charges) and that informal hearing must be held within 48 hours of the pupil’s removal.

Suspension from School Attendance

Principal’s Option for Excessive Misconduct


Students who are involved in severe behavioral problems or who are repeatedly involved in disciplinary situations because of violations of the Code of Conduct may, at the discretion of the administration, be subject to a Superintendent’s Hearing to consider long term or permanent suspension from school.

Throughout this Code of Conduct, certain penalties are stated as disciplinary measures related to improper student conduct.  If a student accumulates excessive penalties or the health, safety and welfare of the school community is threatened, the principal will initiate one or more of the following, as appropriate: 

1. Referral to the building Child Study Team where educational planning and appropriate related support services may be provided.

2. Alternative educational placement.

3. Suspension from school.

4. Superintendent’s Hearing: Section #3214  

(possible suspension beyond five days)

5. PINS ( Person in Need of Supervision ) Complaint

PINS COMPLAINT

(PERSON IN NEED OF SUPERVISION)
A complaint of this nature is filed in the case of a youth that is under 16 years of age and is alleged to be truant, incorrigible or ungovernable.  Schools and/or parents generally file such a complaint to the Probation Department when they are unable to control a child’s behavior.
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a. Complaints Involving Truant Behavior Only 
These complaints are sent to the Youth Services Unit, which will intervene to help find a solution outside Family Court.  If their efforts fail, they will forward the complaint to the Probation Department.

b. Complaints Involving More Than Truancy
These complaints are sent to Probation.  A Probation Officer is assigned to monitor the compliance of the student.

Due Process Rights

If a parent/student disagrees with the determination of the building principal, they have the right to appeal this determination to the Superintendent of Schools.  If the parent/student disagrees with the Superintendent’s determination, they have the right to appeal to the Board of Education.
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