WELCOME TO WINGDALE ELEMENTARY SCHOOL

Dear Parents;


Welcome to the 2010-2011 school year at Wingdale Elementary!  This handbook has been designed and written by members of the Wingdale Elementary staff in collaboration with parent representatives from our School Improvement Team.  The purpose of the handbook is to help you become acquainted with procedures and policies which are followed throughout the school year.  In addition to the handbook, a Code of Conduct

has been developed.  The Code of Conduct will also be distributed.


The involvement of every parent in each student’s education is not only welcomed, it is essential.  Studies have indicated time and time again that students who are successful in school come from homes where education is valued and whose parents actively involve themselves in the day-to-day routine of school.


Please review this handbook with your youngster as soon as possible.  It is important that students, parents and school staff understand what is expected this year.  With one common understanding, we will work together toward the goal of providing the best education possible for each and every student at Wingdale Elementary.  Please keep this handbook handy at home so that you may use it as a quick reference.  
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WELCOME, STUDENTS!


Welcome to the Wingdale Elementary School!  We are all looking forward to an exciting and successful school year.


We hope that this year will be a great one for you.  Your teachers and other staff members want to help you do well in your schoolwork and in your other school activities.  You are part of an important team – the Wingdale Elementary School Team!  This team includes your parents, all the members of the school staff and, most importantly, YOU.  A team has to work together to be successful.  Your job as a member of the Wingdale Elementary Team is:

1. Accept responsibility for each days work.

2. Attend school every day, unless you are sick.

3. Treat everyone with respect.

Your parents are going to review the handbook with you to be sure that you understand everything in it.  If there is anything in the handbook that you don’t understand, please ask your teacher to explain it.  We are all here to help you and one another.

Let’s have a terrific year!





Sincerely,





The Wingdale Elementary School Staff
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ARRIVAL/DISMISSAL

The school day begins at 8:25 a.m. and ends at 3:00 p.m.  Students begin entering the building at 8:25 a.m.  Students who are dropped off in the morning may not arrive before 8:25 a.m.  

Students who arrive late to school should report to the nurse’s office before going to their classrooms.  This will ensure that their attendance will be corrected before the attendance has been entered into the computer.  Your child will be marked tardy, if they arrive

after 8:40 a.m.

Students who are leaving school early or at the end of the day, for any reason, must be signed out in the Main Office.  Students may not meet parents/guardians out in the front of the school, near buses or on the playground.  Children can only be dismissed from the Main Office.  If your child is getting picked up by anyone other than a parent/guardian there needs to be a written note sent with your child that day or the child cannot be released.  In the event of an emergency, we can determine who was picked up and who took the bus.

For security reasons, parents are asked not to go to the classrooms.  Parents should wait in the main lobby or the main office for their child.
ATTIRE

In order to provide an atmosphere conducive to learning, we request that all students dress appropriately for school.  Please note the following items:

1. Tube tops, tank tops, see-through shirts, and tops 

that do not cover the midriff are not to be worn unless

they are worn over another shirt or blouse.

2. Shorts may be worn as appropriate.

3. Hats, bandanas, or headscarves are not to be worn inside

the building at any time except for special activities.

4. No chains (pocket) can be worn to school.

5. No electronic toys or the newest collectors item (for

example, Pokeman items) may be brought to school.
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BUSSING

Please contact the bus company at 832-3472 or 832-3476 if you have a question regarding transportation such as bus route, late busses, pick-up or drop-off times or bus changes.  The school does not have the above information. Following this procedure will save you time.


If your child will not be taking his/her regular bus home and will need

to ride a different bus, you MUST fill out the appropriate bus forms and send it in with your child.  Please follow up with a phone call to the office and leave a message with their teacher.

CAFETERIA

Breakfast will be available for students at Wingdale Elementary School.   Students who are eating breakfast at school will go directly to the cafeteria when they enter the building at 8:25. 


Breakfast will be served on half-days.  Breakfast will not be served on

delayed opening days since the regular lunch schedule begins at 10:50 a.m.

The price for breakfast is printed on the menu unless the students qualify for free lunch in the federal lunch program.


If you have any questions pertaining to lunch tickets, menu etc. call


#832-3935.

LUNCH PROGRAM


Hot lunch as well as sandwich choices, are available in our cafeteria.  


The regular price for an individual student lunch this year is listed on


the monthly menu.

CAFETERIA BEHAVIOR


For the safety and well being of everyone, all students will                                 be expected to follow the rules of student behavior inside the cafeteria.  
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Conversations between students need to be in normal conversational


tone.  Movement inside the cafeteria as well as in the hallways or


while waiting in line needs to be appropriate.  Running is


not allowed for obvious safety reasons.  Lunchroom monitors will


supervise the cafeteria.  Wingdale Elementary School expects all


students to show respect and follow the direction of any adult while in 


the cafeteria.

CALENDAR


The school calendar for Wingdale Elementary School is distributed


annually.  Please consult the school calendar before planning family


vacations.

Occasionally, the school calendar changes due to inclement weather or other weather-related emergencies.  A listing of radio stations that

include Dover Union Free School District in their announcements is given in the district-wide
calendar, on-line at www.cancellations.com. and on television on channels 5 & 7.


Superintendent’s Conference Days, both full days and half days are


listed.  Occasionally, dates may change, be added, or deleted.  Notices


will be sent home for your planning convenience.

COMPUTERS


Wingdale Elementary School together with the entire school district 


is committed to educating our students in the latest technology.


Computers are available in all classrooms and are used as integral


components of the learning process.  The Internet is available in the


classrooms and around the building.  Students and teachers in all


classes are afforded the opportunity to access the Internet.  All 


Internet material is screened at the county level and at the building         

level.  No students are to access the Internet unless they are supervised by an adult.  


A computer lab has been established which provides an opportunity


for each class to participate on a regularly scheduled basis. 
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CONDUCT

CODE OF CONDUCT GUIDE


As students of Wingdale Elementary School, all youngsters will be 


expected to act responsibly toward others and toward school property.


Students’ rights and responsibilities as well as student discipline is

discussed at length.  Please see the Code of Conduct Guide. Please

review the Code of Conduct with your child. 

EARLY DISMISSAL/SNOW CLOSING

Occasionally, there are weather-related emergencies requiring early

dismissal.  In these cases, local radio stations will be notified immediately.  Please go over an emergency plan with your son or 

daughter in case there is an early dismissal due to inclement weather.

Your child has to know where to go in the event of an early dismissal.  This is your responsibility.

Snow Closings – (Please do not call schools)  You can find out about cancellations through the following:






cancellations.com





Radio Stations





TV Stations – Channels  5 & 7

EMERGENCY


At the beginning of the school year, each student is given emergency 


cards to be completed by the parent or guardian.  Please complete 


and return as soon as possible.  The emergency cards are located


in the nurse’s office so that you can be notified quickly in case of an


emergency.   A local phone number is very important.  Please notify 


the office of any changes of telephone numbers, address changes, or


other pertinent information. It is very important that the nurse and 


main office get the correct mailing addresses.

DOOR MONITOR


For the safety of our children, a door monitor will greet you in the 

main foyer.  You will be asked to sign-in when you arrive and sign-out when you leave.  Please do not ask to go to the classroom.  To

provide the safest possible environment it is necessary to restrict access to our children.

EMERGENCY DRILLS


In addition to the regularly scheduled Fire Drills the children will 


practice drills for other emergency situations.

FIRE DRILLS


WINGDALE ELEMENTARY FIRE DRILL PROCEDURES


At least 12 practice fire drills will be held during the school year.  


The faculty and staff follow a set procedure to evacuate the building.  


Once the building has been evacuated, we make sure we have all 


the students.  This may take several minutes.


No one may enter the building during this time.  During the fire 


drill, the telephones are not answered.  Once the children are 


back inside, normal school activities continue.  These practice 


drills are very important.  Hopefully  we will never experience a


fire but if we do we will be well prepared.

FUND RAISERS

Fund raising activities help to finance field trips and special presentations related to the school curriculum.  The school district

does not provide for trips or cultural affairs in its annual budget. 

All fund raising activities are strictly voluntary.  Activities which

involve the sale of items are to be conducted with parental knowledge, consent and supervision.  Under no circumstances are students to sell items door-to-door unless accompanied by a parent or

guardian.

HOLIDAYS AND CELEBRATIONS

Holidays and celebrations are acknowledged at the discretion of your

child’s teacher.  Each individual teacher sets the policy for parties and

celebrations.

Teachers will notify parents of special events.  If any further questions arise or if you wish to arrange birthday celebrations etc., please contact your child’s teacher.

HOMEWORK


Homework is assigned on a regular basis at Wingdale Elementary


School.  The purpose of homework is to reinforce instruction from the


school day.  In addition, long-term assignments, such as reports, may

be given.  Please encourage your child to complete homework assignments each evening.  Grades are determined, in part,

utilizing homework grades.  Sitting next to your child, as he or she

works on the homework is very beneficial and strongly encouraged.

Any class work, which has not been completed in school, is to be

completed at home and returned the following school day.  If your youngster seems to be coming home with an unusually large amount of work, it is possible – if not probable – part of these assignments are carry-overs from the classroom.

LIBRARY


The school library is located in the middle of the circle.  Your child is


encouraged to make use of the school library.  Parents will be asked to


replace any books which are lost or damaged.

LOST AND FOUND


During the school year, it is possible that a student can misplace an 

article of clothing, lunchbox, or other possession.  This is most likely to occur during lunch or recess.  An area for lost and found items has

been set up.  If a student loses an item, he/she can check this area at the appropriate time.  Valuable items, such as glasses and wallets, are

held in the office until they are claimed.  If your child is missing an article, please stop by the school office and check the Lost and Found.  

Any clothing remaining after school closes in June is donated to a local charity.

IMPORTANT NOTES FROM THE NURSE

A school nurse is available during the school day at Wingdale Elementary School.  The nurse is available to students to administer

medication, in case of illness, and for emergencies.  During the year,

the nurse also checks vision and hearing and does other medical

testing as necessary or as prescribed by the student’s doctor.  All

medical forms must be submitted to the school nurse.  This includes:

· Emergency cards

· Attendance notes

· Medical records

· Immunization forms

· Physicals

· Medication information

· Any other health-related materials

Other health issues including:

· Allergies

· Emergency treatment

· Health conditions

· Medication

Regular and/or emergency procedures should be brought to the attention of the school nurse so that any treatment or special care can be administered by doctor’s orders when necessary.

The fluoride program is also administered at Wingdale Elementary School.  Information and a permission form will be sent home early in the school year.  Parental permission is required for students to participate in this weekly program provided by New York State.

Please read these carefully and feel free to call at any time you have  any questions.

1. Physicals are needed for all Kindergarten and 2nd Grade 

students and new students entering the district.  Forms

need to be returned to the nurse by December 1st.
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2. Students must be up-to-date on all immunizations by the


start of school in September.




3. Please report all communicable diseases to the nurse, i.e. 

chicken pox, Fifth’s Disease, Strep throat, etc. as we some-

times have students or teachers who may require special

medical attention if exposed to the diseases.  Please keep in

mind that the policy for a child with chicken pox is that he/she

must remain out of school for 5 full days, and pox should be 

scabbed over.

4. Our school district has a “NO NIT POLICY” which means 

that any student with head lice may not return to school unless

they are totally free from any nits.  This can sometimes be a

difficult problem to solve, but we will assist you in any way we

can.  When students return they  must be checked by the nurse

before returning to class.

5. Please do not send your student to school with a fever.  If a 

student wakes up not feeling well and has a fever of 99.7 or 

above, it is in the best interest of the student to remain home

for the day.

6. Each student must have an emergency card filled out at the

beginning of the year.  THESE CARDS ARE VERY IMPORTANT AND MUST BE KEPT UP-TO-DATE! (please include physical street address).  Each card should

include any medical problems that we should be aware of as

well as emergency contact people.  Please be sure that the 

emergency contact is someone who can pick up your child

if needed.

7. We will always call to let you know of any serious accident or

illness that your child may have during the school day, however, we do not call for minor complaints the children have i.e. stomach ache, small cuts, etc.

8. Please send in a written excuse with your child when he/she 

returns from an absence.  Be advised if you do not send in a note it is considered an Illegal absence.

9. The Nurse has a limited supply of clothing for emergency use.  

If your child borrows any of the clothing, please wash and return as soon as possible.

MEDICATION


Any medication which is to be administered during the school day must be brought directly to the school nurse by a parent, legal guardian, or by the parent’s designee.  UNDER NO CIRCUMSTANCES IS MEDICATION TO BE BROUGHT TO SCHOOL BY A STUDENT.  All students must take medication under adult supervision.

New York State Law dictates that all medicines, including prescription and over-the-counter medications (i.e. cough drops, Dimetap pops, etc.), must be brought to school in the original pharmacy container or manufacturer’s container.  In addition, a doctor’s note must accompany all medications including over-the-counter pharmaceutical products in order for them to be administered in school.  A special school permission form must be signed by a parent or legal guardian before any medication can be administered.  The forms are available at the school.

.  If you have any questions or concerns, please call the school nurse at  #832-4515.

PERSONAL ITEMS


The school district is not responsible for lost or stolen property.  


Please do not allow your youngster to bring valuable personal items to 


school which are not required for a classroom project.   Borrowing or


trading items between children is not permitted.

PROMOTION/RETENTION


New York State has raised the standards which students must meet in 

order to graduate from high school.  The state has also introduced tests at the third grade level to assess a student’s  performance.   

The Dover Union Free School District has been reviewing its promotion/retention policies.  For several years, schools have been reluctant to retain students in a grade level.  This policy has been 


changed and the new policy went into effect early in the fall, 1999.

Students who do not meet the minimum standard  may be subject to retention.  In the past, some of our students have given a great deal less than their best effort because they felt that they would be promoted to the next grade, regardless of their efforts.  This era has come to an end.  You will be kept apprised if your youngster is being considered for retention.  This will be done on an on-going basis throughout the school year.  Please contact the teacher often throughout the school year.

REPORT CARDS

The success of a child in school depends, in great measure, upon the cooperative efforts of the child, the home, and the school.  Report Cards are sent home four times per year—usually in November, February, April, and June.  You must sign and return the envelope so that the teacher is aware that you received the Report Card.


Parents are invited to meet with teachers in November.

READING

The ability to read is a prerequisite for learning.  Our American system of education is based on the ability to read.  The elementary school curriculum, therefore, emphasizes instruction in the area of reading.  Parents and other family members are encouraged to read to, and to read with, their children at home on a daily basis.  We seek your assistance by encouraging your child to read at home as much as possible.

RECESS

Recess will be planned by your child’s teacher.  Teachers supervise recess to ensure the safety of children.  Recess may be taken away if  work is not completed or as a consequence of inappropriate behavior.

RESPECT

We all know children learn by example.  Therefore, should a conflict arise in school between adults it should be handled with mutual respect and not in the presence of the children.  If the situation escalates the parties will be asked to leave the school and a meeting to resolve the issue will be scheduled at a later date.

SPECIAL AREA CLASSES

Wingdale Elementary School offers diversified education for students.  Students are taught in special subject areas in addition to the academic subjects in the core curriculum.  Special Area classes are:

· Physical Education

· Library

· Art

· Music

· Computer

TESTING


Over the next few years, New York State will be increasing the


number of testing programs designed to ensure that the students of the 


state are receiving the required curriculum information in various 


subjects.


With this in mind, Wingdale Elementary School is refining its


testing protocols.

TELEPHONE POLICY

The telephones that are in the offices are for school use by the employees who are assigned to that office and for the faculty and

staff to contact the parents.  They are not for student use.   If an emergency arises and you must get a message to your child, the secretary will be glad to take the message and deliver it.  It is of utmost importance that the instructional time in the classroom not be interrupted.  For this reason the teacher will be given the message to give to the student.

TOBACCO USAGE

It is a violation of New York State law to use tobacco products on public school grounds.  Tobacco products may not be used by anyone, youngsters or adults, in the school building, or on the school property, including the playground and parking lot.

TOYS

Toys are not to be brought to school, except for “Show and Tell” day

as directed by the teacher.

VACATIONS

It is best to schedule vacations when school is not in session.  Occasionally, we receive requests from parents for schoolwork to be assigned in advance of a family vacation while school is in session.  It is not possible to assign work before it is taught in the classroom.  Assignments, whether they are classroom assignments or homework 

assignments, are intended to reinforce learning which has already taken place in school.  To assign work in advance places the student at a disadvantage.

VISITORS

All visitors are required to register at the main entrance.  You will be asked to sign in upon your arrival and to sign out before you leave.  You may be asked to show some form of ID (license, picture ID etc.) You will receive a visitor’s pass to display during your visit.  Parents should say goodbye in the lobby.  If a student needs assistance getting to his/her classroom, a staff member will accompany the student to class.

If you are bringing a forgotten lunch, book, assignment, or other personal item to your child, please leave it with the office staff.  The item will be delivered to your child.  This will help eliminate classroom interruptions.

These procedures are designed to maintain the safety and welfare of everyone, both students and adults.

VOLUNTEERS

Wingdale Elementary School welcomes volunteers.  We need your help and talent.  Even if you are not able to come to the school during the day, you may be able to do some volunteer work at home, such as cutting, pasting, collating papers, starting special class projects, etc.  Your participation, however great or small in terms of time, sets a wonderful example for all of our students.

Do not bring children with you when you volunteer; as it disrupts instruction.  

If you wish to volunteer please contact your child’s teacher and remember to sign in and out and wear your “Volunteer” badge.


Telephone Numbers
Wingdale Elementary School

Front Office



832-4530

Nurse’s Office


832-4515

Cafeteria



832-3935

Superintendent’s Office

832-4500

Dover Elementary Office

877-4700

Dover Middle School

832-4521

Dover Jr./Sr. High School
832-4520

Buildings & Grounds

832-4542

Transportation

First Student – Bus Company
832-3472 or 832-3476

School Closings (please do not call schools) check the following:
cancellations.com

www.doverschools.org
Radio Stations




AM stations:
1309; 1260; 1450 & 590

FM stations:
92.1; 92.3; 93.3; 94.3; 95.5; 96.1; 96.3; 97.7; 101.5; 104.7 & 107.3

TV Stations – Channels  5 & 7

